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INTRODUCTION TO UNM  
GALLUP 

EQUAL EDUCATIONAL
OPPORTUNITY POLICY  
The University of New Mexico is committed to providing 
equal educational opportunity and forbids unlawful 
discrimination and/or harassment on the basis of 
race/ethnicity, national origin, ancestry, serious medical 
condition, physical or mental disability, pregnancy, age, 
religion, sex, sexual preference, gender identity, spousal 
affiliation, veteran status, genetic information, or other 
characteristics protected by applicable law. Equal educational 
opportunity includes: admission, recruitment, academic 
endeavors, extracurricular programs and activities, housing, 
health and insurance services and athletics. In keeping with this 
policy of equal educational opportunity, the University is 
committed to creating and maintaining an atmosphere free 
from all forms of harassment. University policy, state, and 
federal law and regulations forbid unlawful discrimination on 
the basis of race/ethnicity, national origin, ancestry, serious 
medical condition, physical or mental disability, pregnancy, 
age, religion, sex, sexual orientation, gender identity, spousal 
affiliation, veteran status, genetic information, or other 
characteristics protected by applicable law in recruiting, hiring, 
training, promoting and all other terms and conditions of 
employment. The University of New Mexico commits itself to 
a program of affirmative action to increase access by, and 
participation of traditionally underrepresented groups in the 
�8�Q�L�Y�H�U�V�L�W�\�·�V�� �Z�R�U�N�� �I�R�U�F�H�� If you believe you have been 
discriminated against and/or harassed on the basis of your 
race/ethnicity, national origin, ancestry, serious medical 
condition, physical or mental disability, pregnancy, age, 
religion, sex, sexual orientation, gender identity, spousal 
affiliation, veteran status, genetic information, or other 
characteristics protected by applicable law, you should contact 
the Office of Equal Opportunity, whose Director serves as the 
Coordinator for the Americans with Disabilities Act of 1990 
(prohibiting discrimination on the basis of disability) and 
houses the Title IX Coordinator for issues regarding the Title 
IX of the Education Amendments Act of 1972 (prohibiting 
discrimination on the basis of sex in federally funded 



 

UNM  GALLUP VISION , 
M ISSION, AND VALUES 
 

VISION : The University of New Mexico Gallup will be a 

nationally recognized leader in community focused, regionally 
specific and culturally vibrant education. 
 

M ISSION: The University of New Mexico Gallup prepare 

peoples to achieve their educational and professional goals in 
a context of respect for the traditions and values of the many 
groups it serves. 
 

VALUES:   

We value EXCELLENCE  by providing quality decisions and 
actions through our people, programs and outcomes. 
 
We value INTEGRITY  through our commitment to 
managing our resources wisely, keeping our promises and 
ensuring accountability to our students, the community and all 
who �V�H�U�Y�H���8�1�0���*�D�O�O�X�S�·�V���P�L�V�V�L�R�Q�� 
 
We value DIVERSITY  by striving to strengthen our 
university, our community and our society through the 
respectful treatment of all people. UNM Gallup recognizes, 
accepts and values differences of culture, ethnicity, gender, 
sexual orientation, nationality, religion, language and academic 
discipline and embraces diversity as a learning opportunity. 
 
We value FREEDOM  by encouraging inquiry, candor, 
creative activity, and the pursuit of ideas. 
 



 

has graduated.  For those younger than 18 without a high 
school diploma or GED, approval of parent, guardian, 
and/or school officials will be required. For students 
pursuing a certificate, each program may establish 
entrance requirements beyond the minimum.  Individuals 
applying for Financial Aid must submit an Official High 
School Transcript. 

 
Non-Degree Status: 
  Complete UNM Gallup application;  
 
Students applying for financial aid must be admitted to a 
Certificate or Degree program by Friday of the third week of 
classes.  
 
Students permitted to enroll for classes prior to receipt of 
official transcripts may be returned to Non Degree Status if 
their transcripts do not reach the Admissions Office within 
three weeks following the beginning of classes.  
 
Applications for admission may be submitted at any time 



 

makes exceptions and allows the student to be considered for 
admission. 
 

TRANSFER FROM O







 

 4. Academic Records: In order to facilitate the admission 
decision, the University of New Mexico strongly 
recommends that students initially submit academic 
records to any member of the National Association of 
Credential Evaluation Services. Transcripts evaluated by 
an official credentialing agency must be submitted with 
an official report sent directly from the NACES-member 
agency. There is no need to send UNM the original 
transcript. However, a photocopy of the original 
transcript/degree certificate and English translation must 
be sent to UNM. 

Students who do not utilize a credential evaluation service 
must have official grade reports (transcripts) and diplomas or 
certificates from each institution attended sent to the 
University of New Mexico. Students must submit original or 
officially attested (by the issuing institution) copies. Notarized 
copies, faxed copies or photocopies of these documents 
are not acceptable. All documents must be submitted in the 
original language and be accompanied by an official certified 
English translation. Attested copies must contain the original 
�V�L�J�Q�D�W�X�U�H���V������ �V�W�D�P�S���V���� �R�U�� �V�H�D�O���V���� �R�I�� �W�K�H�� �L�V�V�X�L�Q�J�� �L�Q�V�W�L�W�X�W�L�R�Q�·�V��
designated official. Students who have no prior college or 
university credit must submit evidence of graduation from an 
acceptable secondary school, and must be eligible for 
admission to a recognized university in their home countries. 
Note: Students who want any information concerning their 
admission files released to any third party must first submit a 
letter of authorization directly to the International Admissions 
�2�I�I�L�F�H���� �7�K�H�� �U�H�O�H�D�V�H�� �P�X�V�W�� �L�Q�F�O�X�G�H�� �W�K�H�� �V�W�X�G�H�Q�W�·�V�� �Q�D�P�H�� �D�Q�G��
signature. 
I -20 Statement: 
The Immigration Form I-20 is valid up to the first day of class 
for the semester or summer session to which a student is 
admitted.  
Submit all documents to: 
 Office of International Admissions 
 1 University of New Mexico 
 MSC06 3850 
 Mesa Vista Hall, Room 2120 
 Albuquerque, NM 87131-0001  USA 
 

INTERNATIONAL UNDERGRADUATE 
READMITTED STUDENTS  
 

A University of New Mexico degree-seeking student, who 
stops attending for three consecutive terms, must file an 





 

Releases to Alleged Victims of Crimes of Violence 
The results of any disciplinary proceeding conducted by the 
University in response to allegations of a crime of violence 
allegedly committed by a student, shall be disclosed upon 
request to the alleged victim(s) of such crime of violence. 

 
Directory or Public Information Categories 
The University, in accord with the Act, has designated 
categories of information about students as "directory 
information" which is public unless a student asks to have any 
or all of it withheld. These categories are: 

�x Name 

�x Address (school and permanent) 

�x Telephone listing 

�x Electronic Mail Address 

�x Date of birth 

�x Major field of study (including current classification, 
year, credit load and number of academic credits 







 

GRADE OPTIONS  
 
AUDIT  
A student may register to audit a course, with written 
permission of the instructor. A student who fails to attend class 
�P�D�\���E�H���G�U�R�S�S�H�G���D�W���W�K�H���L�Q�V�W�U�X�F�W�R�U�·�V���U�H�T�X�H�V�W�����7�K�H���I�H�H���I�R�U���D�X�G�L�W�H�G��
courses is the same as for credit courses. 
Audit enrollment receives no credit and is not included in the 
�V�W�X�G�H�Q�W�·�V�� �W�R�W�D�O�� �F�R�X�U�V�H�� �O�R�D�G�� �I�R�U�� �S�X�U�S�R�V�H�V�� �R�I��enrollment 
certification and financial aid enrollment requirements. 
Audited courses appear on the academic record. Courses taken 
for Audit may be repeated for credit. 
 

PASS/F AIL (CR/NC)  OPTION  
 1. This grading option is open to students enrolling in 

courses that do not apply to their major. 
 2. A student is permitted to enroll in a maximum of 4 credit 

hours per semester under the pass/fail (CR/NC) grading 
option. 

 3.  CR (credit) is the equivalent of at least a grade of C. 
Students who do not satisfactorily complete a course 
under pass/fail (CR/NC) grading will receive NC (no 
credit). 

 4. A course may be changed to the pass/fail (CR/NC) grade 
option. See the current Schedule of Classes online at 
https://my.unm.edu for deadlines. 

 5. A maximum of 24 credit hours graded pass/fail (CR/ 
NC) will be allowed toward a baccalaureate degree. 

 6. Courses which are specifically approved for pass/fail 
(CR/NC) are not included in the 24-hour maximum 
allowed toward degree requirements. 

 7. The following may not be taken under the pass/fail 
(CR/NC) option: 

 

�x Courses in the University Honors Program and the 
Undergraduate Seminar Program.  

�x �&�R�X�U�V�H�V�� �W�K�D�W�� �D�U�H�� �S�D�U�W�� �R�I�� �W�K�H�� �V�W�X�G�H�Q�W�·�V�� �P�D�M�R�U�� ���D�V��
defined by the major department) with the exception 
of those courses especially approved for use of 
pass/fail (CR/NC) grading. 

�x �&�R�X�U�V�H�V�� �W�K�D�W�� �D�U�H�� �S�D�U�W�� �R�I�� �W�K�H�� �V�W�X�G�H�Q�W�·�V�� �P�L�Q�R�U�� ���V�H�H��
specific college and departmental requirements). 

�x Correspondence courses. 

�x Courses the student is repeating after first having 
taken the course under the regular grading system.  

 
Some schools, scholarship committees and honorary societies 
do not accept this grading system and convert grades of 
�´�&�U�H�G�L�W�µ�� �W�R�� �&�� �D�Q�G�� �´�1�R�� �&�U�H�G�L�W�µ�� �W�R�� �)�� �Z�K�H�Q�� �F�R�P�S�X�W�L�Q�J�� �J�U�D�G�H��
point averages or may otherwise penalize students who use this 
option. 
 
NOTE:  Students may not be penalized by a department if, 
when selecting or changing a major field, they have taken a 
course in their major on a pass/fail (CR/NC) option basis. 

 

WITHDRAWAL FROM THE 

UNIVERSITY  
 
�‡ Students can withdraw from all courses through the end 

of the twelfth week by using LoboWeb if holds do not 
exist on their account.  At the beginning of the thirteenth 
week, a student who is withdrawing from all courses must 
have approval from the Registrar.  

�‡ Students who withdraw during the first three weeks 
(regular full semester) of classes do not receive a grade 
notation on their academic records.  The notation on a 
�V�W�X�G�H�Q�W�·�V���U�H�F�R�U�G���L�V���´�:�L�W�K�G�U�H�Z�µ���I�R�O�O�R�Z�H�G���E�\���W�K�H���G�D�W�H�� 

�‡ University withdrawals initiated after the third week of 
classes (regular full semester) are subject to a grade of 
�´�:�µ�����$�O�O���Z�L�W�K�G�U�D�Z�D�O���J�U�D�G�H�V���D�U�H���D�V�V�L�J�Q�H�G���E�\���W�K�H���L�Q�V�W�U�X�F�W�R�U��
during the regular grading period.  The notation on a 
�V�W�X�G�H�Q�W�·�V�� �U�H�F�R�U�G�� �L�V�� �´�:�L�W�K�G�U�H�Z�µ�� �I�R�O�O�R�Z�H�G�� �E�\�� �W�K�H�� �G�D�W�H����
along with the course name and grade assigned. 

�‡ Summer Session and Short Courses.  Deadlines for 
processing withdrawals for summer and short courses 
vary according to the length of the course. Consult the 
Schedule Web site for specific dates. 

�‡ Students leaving the University during a semester without 
withdrawing according to this regulation are subject to 
faculty assigned grades. 

�‡ Students are responsible for all outstanding financial 
obligations when withdrawing. �6�H�H�� �W�K�H�� �´�7�X�L�W�L�R�Q��
Refunds Deadlines�µ���V�H�F�W�L�R�Q���I�R�U more information. 

 

POLICY ON M ILITARY WITHDRAWALS  







 

NO EXCEPTIONS WILL BE MADE TO THIS 
POLICY. 
 
 1. The Grade Replacement policy is effective as of Spring 

semester 1991 and only affects The University of New 
Mexico course work* from Spring 1991 forward. This 
means that the first attempt in a course cannot have been 
prior to Spring semester 1991. The policy is not 
retroactive to any semester prior to Spring 1991. *A 
student who fails a course at The University of New 
Mexico and repeats the same course with a grade of C or 
better at another college or university may have the credit 
accepted for transfer, but the grade received at The 
University of New Mexico will continue to be computed 
in the grade point average.  

 2. Students in undergraduate status are eligible to use this 
policy and only course work that applies to an 
undergraduate degree is considered for a grade 
replacement. 

 3. A repeated course must result in an improved grade in 
order to replace the other grade (e.g., a D cannot replace 
a D). The higher grade will remove the lower grade from 
the grade point  

  average and earned credit hours. Grades of CR, NC, PR, 
WP, and W are not replaceable grades since they do 
not affect the grade point average. 

 4. The process is not automatic. Students must initiate 
the process by completing a form in the Records and 
Registration Office, indicating which course is to be 
replaced. The course numbers and titles must be 
identical, except where equivalencies or a change 
has been noted in The University of New Mexico 
Catalog.



 

 4. After readmission to the University of New Mexico, at 
least 12 earned credit hours, but no more than 36 earned 
credit hours, must be completed in good standing (2.00 
GPA or higher) before Academic Renewal can be applied. 
NOTE : If the degree-granting unit has placed the 
student on probationary status, it is not automatically 
changed by Academic Renewal.  

 5. All graduation requirements must be satisfied after 
academic renewal, i.e., minimum earned credit, residence 
credit requirement, cumulative grade point average, etc.  

  NOTE  Credit earned prior to academic does count 
toward the residence credit requirements. 

 6. All courses taken prior to Academic Renewal remain 
unaltered on the record. An appropriate notation is added 
to the record to indicate Academic Renewal. Courses with 
a grade of C or CR or higher taken prior to Academic 
Renewal are carried forward as earned credits.  
Application of these credits towards a degree is 
determined by the degree-granting unit. 

 7. Courses with a grade of C- or below taken prior to 
academic renewal are noted and do not count as earned 
credits or satisfying any graduation requirements.  

 8. Academic Renewal, when applied, is effective as of the 
date of the readmission following the five-year absence. 

 9. The cumulative grade point average after Academic 
Renewal is calculated on the basis of courses taken since 
the readmission following the five-year absence.  

 

SCHOLASTIC REGULATIONS �² 
ATTENDANCE  
Policies regarding student attendance at class meetings are set 
by each instructor. Students should not assume that 
nonattendance results in being dropped from class. It is the 



 

NOTE : 
1. Summer sessions are counted with the following fall 

semester for purposes of this policy, e.g., a student 
suspended at the end of a spring semester may not 
attend either the following Summer session or Fall 
semester. 

2. Students absent from the University for a year or 
more must reapply for admission to the University. 

3. Students who are accepted for readmission after 
suspension are readmitted on probation in the 
accepting college. 

4. Academic Advisors may specify the number of 
credit hours for which a student may enroll 
following a suspension. They may also require 
students to drop courses which seem beyond their 
abilities. 

5. Attendance at another institution during suspension 
�P�X�V�W�� �E�H�� �L�Q�G�L�F�D�W�H�G�� �R�Q�� �W�K�H�� �V�W�X�G�H�Q�W�·�V�� �D�S�S�O�L�F�D�W�L�R�Q�� �I�R�U��
readmission, and an official transcript must be sent 
to the Office of Admissions as part of the 
reapplication. 

EXAMINATIONS  

REGULAR Examinations 
Examinations other than final examinations are given during 
each course at the discretion of the instructor. Final 
examinations are given at the end of each course as scheduled 
during the final examinations period. Visit the Schedule Web 
site; schedule.unm.edu for more information. 

 
EXAMINATION TO ESTABLISH OR VALIDATE 

CREDIT (CHALLENGE A COURSE)  
Degree-seeking students in undergraduate status may, with 
appropriate written approval, take an examination to establish 
�R�U�� �Y�D�O�L�G�D�W�H�� �F�U�H�G�L�W�� �L�Q�� �F�R�X�U�V�H�V�� �W�K�D�W�� �D�S�S�H�D�U�� �L�Q�� �W�K�H�� �8�Q�L�Y�H�U�V�L�W�\�·�V��
general catalog. Students may not have been previously 
enrolled (or have earned a W/WP/WF/WNC grade) in the 
course at the University of New Mexico.  Only undergraduate 
credit can be earned in this manner. 
Credit for nonprofessional physical education activity courses 

http://catalog.unm.edu/catalogs/2016-2017/admissions.html




 

VETERANS EDUCATIONAL 
BENEFITS  
The University of New Mexico Gallup is an approved Veterans 
Administration site for certification of students eligible to 
receive educational assistance. To apply for and/or initialize 
benefit payments, eligible students must contact the UNM 
Gallup Veterans Resource Center each and every term of enrollment. 
For additional information regarding utilizing veterans benefits 
at UNM Gallup please visit https://gallup.unm.edu/vrc/ or 
contact 505.863.7645. 
 
The University of New Mexico has various sites that offer 
courses eligible for certification of benefits. These sites include: 
 
UNM Albuquerque 
Veterans Resource Center 
SUB Suite 2002 
MSC03 2215 
1 University of New Mexico 
Albuquerque, NM 87131 
 
UNM TAOS  
Financial Aid Office 
1157 County Road 110 
Ranchos de Taos, NM 87557  
 
UNM Valencia 
Office of Admissions 
280 La Entrada Rd. 
Los Lunas, NM 87031 
 
UNM Los Alamos 
Financial Aid Office 
4000 University Drive 
Los Alamos, NM 87544 

 

DETERMINATION OF EDUCATIONAL 
BENEFIT S  &  PROGRAMS 
To apply for benefits, access the following website:  
http://www.gibill.va.gov.  
 

 

POST 9/11 GI  BILL �² CHAPTER 33 
The Post 9/11 GI Bill is a benefit for individuals with at least 
90 days of aggregate service on or after September 11, 2001, or 
individuals discharged with a service-connected disability after 
30 days.  You must have received an honorable discharge to be 
eligible for the Post 9/11 GI Bill. 
�ƒ Pays tuition and fees up to 36 months. 
�ƒ Pays an annual book stipend - $1000 
�ƒ Pays E5 BAH w/dep rate 
�ƒ Benefits payable for up to 15 years after separation. 
�ƒ �8�6�� �'�H�S�D�U�W�P�H�Q�W�� �R�I�� �9�H�W�H�U�D�Q�·�V�� �$�I�I�D�L�U�V���² GI Bill Info -  

http://www.gibill.va.gov 

 

MONTGOMERY GI  BILL �² ACTIVE DUTY �² 
CHAPTER 30 
The Montgomery GI Bill is a benefit for individuals who 
contributed $1200 to the basic program while on Active Duty.  
All individuals who were separated or retired with an 
honorable discharge or were separated under the Voluntary 
Separation Incentive (VSI) or Special Separation Benefit (SSB) 
are eligible. 
�ƒ Pays $1473/month for full time student veteran 
�ƒ If you paid into the Army College Fund or $600 kicker, 

you will receive additional money. 
�ƒ Benefits available for up to 10 years after separation from 

active duty. 
�ƒ US Department of Vetera�Q�·�V�� �$�I�I�D�L�U�V���² GI Bill Info -  

http://www.gibill.va.gov 

 

MONTGOMERY GI  BILL �² S



 

 

SURVIVORS�· AND DEPENDENTS �· 
EDUCATIONAL ASSISTANCE (DEA)  �² 
CHAPTER 35 
DEA provides education and training opportunities to eligible 
dependents of veterans who are permanently and totally 
disabled due to a service-related condition, who are anticipated 
to be released from a military hospital with 100% disability or 
who dies while on active duty or as a result of a service related 
condition.  The program offers up to 45 months of education 
benefits. 
Spouse or dependent child of a veteran who: 
�ƒ Is 100% disabled due to a service-connected disability 
�ƒ Is on active duty and missing for more than 90 days 
�ƒ Is missing in action or was captured in the line of duty. 
�ƒ Has died due to a service-connected disability of incident 
�ƒ �8�6�� �'�H�S�D�U�W�P�H�Q�W�� �R�I�� �9�H�W�H�U�D�Q�·�V�� �$�I�I�D�L�U�V���² GI Bill Info -  

http://www.gibill.va.gov 
 

TRANSFERRING POST 9/11 CHAPTER 33 
BENEFITS TO YOUR DEPE NDENTS  
There is a provision under Chapter 33 Post 9/11 GI Bill that 
enables eligible service members to transfer their eligibility to 
their dependents.  There is a very stringent established criteria 
the service member must meet to be eligible for the Process to 
Transfer Their Benefits: 
 
Eligible dependents include: 
�ƒ For more information visit the VA website: 

http://www.gibill.va.gov 
�ƒ For more information about the Policy on Transfer of 

Benefits, visit the website: http://www.gibill.va.gov 
�ƒ Spouse: Not eligible for BAH or Books while member is 

on Active Duty. 
�ƒ Child: Eligible only after member has served at least 10 

years.  They will receive BAH and Books stipend. 
 

NEW MEXICO VIETNAM 



 

suggested that students see an advisor prior to registration or 
make appointments in advance to avoid long waiting times. 

 

TRIO/ STUDENT SUPPORT 
SERVICES 
Student Support Services is a federally funded TRIO that 
provides opportunities for academic development, assists 
students in meeting basic college requirements, and serves to 
motivate students towards the successful completion of their 
post-secondary education.  SSS seeks to close the opportunity 
and achievement gap, and increase the retention and 
graduation rates of underserved and under-represented 
students.  The SSS program is committed to the success of 
first-generation, low-income, and/or students with disabilities 
(physical or learning) who have academic need and the 
motivation to achieve their maximum potential in higher 
education. 
 
The SSS Program serves 160 students, which allows staff to 
work intensely with students in the areas of academic choice.  
SSS provides tutoring, personal assessment and career 
advisement.  One-on-one interaction builds personal and 
professional relationships with students.  The SSS Staff serves 
as advocates, navigators, supporters, and resources to our 
students.  In our positive environment, SSS collaborates with 
students to strengthen their self-efficacy as they strive to move 
out of poverty toward financial freedom and independence. 
 
SERVICES PROVID ED : 
Academic, Financial, Personal, and Career Advisement 
�‡ College Transition Advisement 
�‡ One-on-One Tutoring 
�‡ Intervention/Early Alert 
�‡ Supplemental Instruction 
�‡ Scientific Calculator Loan 
�‡ Textbook & Video Library 
�‡ Transfer trips 
�‡ Cultural/Enrichment Activities  
�‡ Grant Aid 
�‡ Advocacy    
�‡ Computer/Tutoring Lab  
�‡ Mentoring 

 
TRIO/Student Support Services/ Administrative, Academic, 
and Computer Lab services are located in Gurley Hall 1137, 
GH 1139, GH 1136, and GH 1140. Students may call 
TRIO/Student Support Services at 505.863.7751 for an 
application or additional information.  TRIO/SSS is 100% 
funded by the Department of Education (Higher Education 
Act of 1965 Section 402D). 
 

DISABLED STUDENT 
SERVICES AND 
ACCESSIBILITY NEEDS  
Special needs and accessibility services are available through 
Student Affairs in the areas of registration, advisement, 
financial aid, and educational accommodations. UNM Gallup 
offers designated handicapped parking, ramps and automatic 
door entrances and now has state-of-the-art equipment 
available for use by individuals with disabilities.  
 
Students with special needs should contact the Accessibility 
Resource Center (ARC) in Gurley Hall Rm 1127, (505) 863-
7527, for referral to the appropriate resource.  Students with a 
documented disability are asked to meet with ARC to prepare 
any classroom accommodations and corresponding letters to 
instructors about accommodations each term. 
 

STUDENT CONDUCT , 
GRIEVANCE AND APPEAL S 
The Director of Student Affairs administers the Student and 
Visitor Codes of Conduct and has jurisdiction over behavioral 
disciplinary matters, academic dishonesty (when referred by an 
instructor) and appeals from students, student court or campus 
boards (where appeals are provided for in their bylaws and/or 
the University of New Mexico policy). Questions about these 
procedures should be directed to the Director of Student 
Affairs. The complete procedures and codes of conduct are in 
the student handbook, the UNM Pathfinder, which can be 
accessed at http://pathfinder.unm.edu.  
 
 

ABSENCE NOTIFICATIONS  
The Dean of Students Office, as a service to faculty and 
students, will send absence notifications to the respective 
faculty member should an absence be longer than five (5) 
days.  This service will only be utilized when an absence is for 
a family/student medical issue, death of a family member, 
military leave, or a university sponsored activity.  However, 
when requested by a faculty member, our office may assist in 
verifying absences that are five days or less on a case by case 
basis, should this be requested by a faculty member.  Our 
office will encourage the student to speak directly with the 
faculty member to work out absences that are less than six 
days.  The absence notification process is only meant as a 
notification and not meant to excuse the absence.  Excusing an 
absence is entirely up to the respective faculty member of the 
course. 



 

hours. There is no risk of failing these tests. Call for an 
appointment at 505.863.7706. 
 
Adherence to placement results is mandatory for all students 
planning to enroll in, or already enrolled in UNM Gallup 
Campus coursework. 
 

OTHER TESTING  
 

ACT Test  
The American College Testing Assessment is offered six times 
during the year at the Gallup Campus. Contact the Center for 
Career and Technical Education Office in Calvin Hall for 
testing dates and times, or call (505) 863-7617. Examinees can 
register online at www.act.org. 
 

SAT (Scholastic Aptitude Test) 
This test is given three times per year at the UNM-Gallup 
campus. Examinees can register online at 
www.collegeboard.com. 
 

ACT OR SAT SCORES FOR MATH &  

ENGLISH PLACEMENT  
Generally, ACT and SAT tests are not 





 

M IDDLE COLLEGE H IGH 
SCHOOL  
The Middle College High School (MCHS) is a New Mexico 
public charter high school located on the University of New 
Mexico-Gallup campus in the Middle College High School 
Portables, Rooms 1-4 and Gurley Hall, Rooms 2207-2213. 
Students from the area who are residents of New Mexico with 
6 high school credits (inclusive of one (1) credit each in 
mathematics, English, and science and one-half (.5) credit in 
social studies) 



 

be offered in Navajo, Zuni, Spanish and English. Students 
have opportunities to learn in a diverse setting while becoming 
actively involved in the community. Classes are offered year-
round on a quarterly schedule. New classes start in July, 
September, January and April. The Center is located on 425 N. 
7th St, on the corner of 7th and Maloney. (505) 726-6310 
 

HiSET ® Preparation 
Classes are offered to help students prepare to take the Hi-
SET® (high school equivalency) test. Students must sign up in 
advance to attend the sessions and can progress at their own 
pace. Once the pre-test coursework is completed, the Hi-
SET® paper-based exam is offered on-site. 

 
Students must sign up in advance to attend the sessions. 
 

ESL 
Classes are designed for students whose first language is not 
English. Reading, writing, conversation and activities inside 
and outside the classroom help students become familiar with 
English as a second language and can apply what they learn to 
daily life, college preparation, job readiness, family literacy and 
citizenship. 

 
Diploma Sender 
DiplomaSender is a source for High School Equivalency 
documentation. If you took the HiSET®, TASC, or GED® 
test in one of their partner states (see the states on 
www.diplomasender.com), you can go to their website to 
obtain another diploma and/or official transcript. 

 

COMMUNITY BASED 
EDUCATION AND 
WORKFORCE 
DEVELOPMENT  
Non-credit classes, seminars, and workshops are offered 
through the Community Based Education and Workforce 
Development Division. Designed to meet the needs of the 
widest possible cross-section of the community, these classes 
provide opportunities to improve upon or learn new skills in 

personal, interpersonal, professional, career, and creative areas. 
Community Education instructors are chosen for their 
expertise in particular fields of interest and UNMG is fortunate 
to benefit from the contributions of impressive local talent. 
Our goal is to create a stimulating and comfortable 
environment that encourages exploration of new ideas and 
experiences for kids, teens, adults, and families. Innovative 
programs designed to accommodate the ever changing needs 
and interests of the local population include College for Kids 
(a successful summer program consisting of diverse and 
challenging activities) and Drivers Training (Commercial 
�'�U�L�Y�H�U�V�·�� �/�L�F�H�Q�V�H������ �&�R�P�P�X�Q�L�W�\�� �(�G�X�F�D�W�L�R�Q�� �D�O�V�R�� �R�I�I�H�U�V�� �X�Q�L�T�X�H��
classes that invite family participation and encourage parental 
involvement in classes for kids.  
 

OTHER INFORMATION  
 

BOOKSTORE 
In addition to the required textbooks, students will find a 
variety of merchandise for sale in the Gallup Campus 
Bookstore. These include UNM Gallup imprinted shirts, 
jackets, hats, buttons and decals. Bookstore hours vary 
throughout the academic year to accommodate registration 
and evening students. It is recommended that students not 
purchase textbooks until after the first class meeting to be sure 
that the class will be offered and to ensure they are buying the 
correct books. Full textbook refunds will be honored for 
classes that have been canceled or dropped through the 100% 
tuition refund period of any session, providing the book has 
not been damaged or defaced. A receipt is required for proof 
of purchase. 
 

BULLETIN BOARDS  
Bulletin boards placed throughout the Campus are generally 



 

and had their degree conferred are invited to attend the Fall 
ceremony.  
 
THE STUDENT IS SOLELY RESPONSIBLE FOR 
COMPLYING WITH ALL REGULATIONS, 
INCLUDING MAKING APPLICATION FOR 
GRADUATION WITH HIS/HER ACADEMIC 
ADVISOR. DIPLOMAS ARE MAILED TO DEGREE 
RECIPIENTS FOLLOWING EACH SEMESTER  

 

COMPUTER SERVICES 



 

If the Campus is closed or classes canceled, this will be 
announced on the radio, on television and through 
LoboAlerts.  Unless specifically stated otherwise, class 
cancelation or closure will only be for the balance of that day.  
If cancelation or closure is needed on subsequent days, 
additional announcements will be made. 
 



 

intimidating, hostile, or offensive working or 
academic environment.   

   2.1. Determination: In determining whether the 
alleged conduct constitutes sexual harassment, 
consideration should be given to the record as a 
whole and to the totality of the circumstances, 
including the nature of the sexual advances and 
the context in which the alleged incidents 
occurred.  

   2.2. Retaliation: Retaliation against an employee or 
student for filing a sexual    





 

 4. SOCIAL AND BEHAVIORAL SCIENCES (MINIMUM  
6 HOURS): Two courses chosen from African Studies 
109; American Studies 182, 185; Anthropology 101, 110, 
130, 220; Chicana and Chicano Studies 201; Community 
and Regional Planning 181; Economics 105, 106; 
Engineering 200; Geography 102, 217; Interdisciplinary 
Film and Digital Media 105L, Linguistics 101; Mechanical 
Engineering 217; Native American Studies 109; Pease 
Studies 240; Political Science 110, 200, 220, 240; 





 
 

E-LEARNING  
The University of New Mexico Gallup offers classes and online degree programs as an alternative to coming to campus.  Any main campus or remote site student, working around the limitations of schedule 
or location, is encouraged to examine online course offerings as a way to advance his or her education.  Student with the ability to communicate through writing, self-motivated, self-disciplined, willing to 
�´�V�S�H�D�N���X�S�µ���L�I��problems arise, realistic and willing and able to commit to 4 to 14 hours per week per course, set goals and deadlines for yourself, computer savvy and have access to a computer with internet 
connection usually succeed in an online environment.

 
TYPES OF E-LEARNING COURSES: 
 

ONLINE COURSES 

Online courses are taught completely online.  Learners access primary content and instruction from WebCT using a variety of tools including email, chat, discussion boards, web pages, and multimedia 
technologies.  Specific technologies employed will vary by course and instructor.  Depending on the teaching style of the instructor and the course content, instruction can take place synchronously (all 
participants in the course log in at the same time) or asynchronously (participants log in and participate as their schedule permits), or some combination of the above. 
 

H YBRID COURSES 



 

 

SHORT TERM CERTIFICATES  
 
CERTIFIED NURSE ASSISTANT (8 CR HOURS) 
(Pending Financial Aid) 
 
Short-Term Certified Nursing Assistant Certificate Program Description 
This program is designed in a short-term format featuring hands-on, skills-
based learning techniques in the UNM Gallup Health Sciences Lab followed by 
clinical skills training in various healthcare settings specific to each course. A 
UNM Certificate is awarded upon successful completion of this program. 
 
Short-Term Certificate Career and Educational Advancement 
Opportunities 
Students may enroll in any of the allied health programs offered at UNM Gallup 
as they build on basic skills required for the provision of care at various levels in 
�W�K�H���K�H�D�O�W�K�F�D�U�H���I�L�H�O�G�����)�R�U���H�[�D�P�S�O�H�����3�&�$�·�V are in demand in assisted living 
facilities and home healthcare. The basic skills learned in the PCA program are 
enhanced in the CNA classes and clinical settings and prepare students to sit for 
the certification exam and for work in healthcare facilities under the supervision 
of a Registered Nurse (RN).  Prospective nursing students may be advised to 
take the CNA program prior to enrolling in area schools of nursing. Students 
who intend to transfer to a four-year college or university may enroll in the 
associate of science in Pre-Professional Health Sciences which provides the 
academic core required for many careers in healthcare. For more information, 
students should confer with an advisor. 
 
Short-Term Certificate Program requirements 
Nursing Assistant: 8 credit hours to include 96 clock hours lecture/skills lab and 
32 clock hours clinical. Prior to entering clinical setting in the final week of 
class, students must be certified in American Heart Association Basic Life 
Support of Healthcare Providers CPR and 1st Aid and have taken a TB test as 
well as other immunizations as specified in each course description. Employers 
in the healthcare setting will require a fingerprint background check and drug 
testing prior to hiring. 

 
Short-Term Certificate Program Learning Goals 
The health sciences programs provide students with quality instruction in 
preparation for successful employment in and entry-level health field. All course 
syllabi include course learning objectives indicating the skills and behaviors the 
student should know and be able to perform upon successful completion of 
each course in the program. Upon successful completion of the required 
courses for each health science program, our students will demonstrate: 
1. Workplace skills specific to healthcare careers. 
2. Knowledge of local, state, and federal guidelines that apply to the healthcare 
industry. 
3. Basic knowledge of anatomy and physiology. 
4. Knowledge of records documentation and basic medical terminology. 
5. Team-building and communications skills; the basics of a good work ethic; 
and successful job seeking strategies. 
6. Where applicable, students will be prepared for the certification exam specific 
to the course. 
 
Nursing Assistant: (8 Credits) 
CNA 101 Certified Nursing Assistant  8 

 
 

 
 
 
 
 
 
 
 





 

 

EMERGENCY MEDICAL SERVICES 
INTERMEDIATE CERTIFICATE (8



 

 

CERTIFICATE IN AUTOMOTIVE TECHNOLOGY  (42 Credits) 
Opportunities for employment for holders of a one year Certificate may include 
Parts Counter Person, Mechanics Helper, Entry-level Technician, Component 
Exchanger, or Diesel Technician Helper. 
 
The following are the course requirements for completion of a Certificate in Automotive 
Technology.  Students should see an Advisor to customize their educational plans. 
 
GENERAL EDUCATION RE QUIREMENTS (9):  
 
Communications (3): 
ENGL 110  Accelerated Composition   3cr 
 
Business Management & Technology (3): 
IT 101  Computer Fundamentals   3cr 
 
Mathematics (3): 
MATH 115  Technical Mathematics    3cr 
 
 
AUTOMOTIVE TECHNOLOGY CORE (33):  
 
AUTT 111 Automotive Testing & Diagnostics  6cr 
AUTT 115 Brake Systems     6cr 
AUTT 130 Electrical System Repair    6cr 
AUTT 157 Steering & Suspension    6cr 
AUTT 167 Emission Control Service   3cr 
AUTT 230 Electrical Systems Overhaul   3cr 
AUTT 295 Practicum in Auto Technology   3cr 
 
 
 
 
 
 
 
 
 
 

 
 
SUGGESTED COURSE SEQUENCING: 
Recommended Course Sequence for Full-time Students (Part-time 





 

 

ASSOCIATE OF ARTS IN BUSINESS ADMINISTRATION  
(61 credits) 
 
The Associate of Arts in Business Administration is meant for that student who 
wants to transfer into a Bachelor of Business Administration program offered at 
Anderson School of Management on the Albuquerque Campus. The student 
will complete all general education and the lower divisions business courses 
needed for application to Anderson School. (See UNM General Bulletin for 
Admission Requirements).  
 
For admission to the BBA program, students must achieve a minimum cumulative Grade 
Point Average of 2.5 in the following UNM/Anderson Core Curriculum classes and a 2.5 
overall GPA (includes grades from all classes taken at UNM plus grades for all transfer 
credits). 
 







 

 





 

 

CERTIFICATE IN CONSTRUCTION TECHNOLOGY -
CARPENTRY TRADES (32 Credits) 
 
Opportunities for employment for holders of a one-year certificate may include:  







 

 

 
ASSOCIATE OF ARTS IN CRIMINAL JUSTICE - CORRECTIONS 
OPTION   (62 Credits) 
 
This degree program is designed for the student who plans to transfer to a four-
year institution or for those students who desire to gain employment in the 
criminal justice field upon completion of the degree requirements.  A student 
pursuing the Associate of Arts Degree in Criminal Justice may choose either the 
law enforcement or the corrections option depending on his or her career 
preference. 
 





 

 

CERTIFICATE IN DENTAL ASSISTING SCIENCE  (44 credits) 
 
The Dental Assisting Program is one year of full-time study.  Class enrollment is 
limited.  Students must meet the regular UNM Gallup admission criteria and are 
selected for the Dental Assistant Program based upon personal interview, pre-
admission test scores, and high school or previous college records.  The Dental 
�$�V�V�L�V�W�D�Q�W�·�V���U�D�Q�J�H���R�I���G�X�W�L�H�V���L�V���I�L�O�O�H�G���Z�L�W�K���S�R�V�V�L�E�L�O�L�W�L�H�V�������7�K�H���$�V�V�L�V�W�D�Q�W���P�D�\���F�R�P�I�R�U�W��
an anxious patient, bill insurance companies, and assist the dentist in providing 
treatment in patients.  Through strong educational preparation, the Dental 
Assistant may assume responsibilities which are within his/her abilities and are 
recognized by the State Practice Act. 
 
Consult with your advisor for current transferability information. 
 
GENERAL EDUCATION REQUIREMENTS ( 13) 
 
Communications (3): 
CJ 221  Interpersonal Communications OR 
CJ 130 Public Speaking      3cr 
 
Health Sciences (10): 





 

 

ASSOCIATE OF ARTS IN EARLY CHILDHOOD 
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ASSOCIATE OF SCIENCE IN ELEMENTARY TEACHER 
EDUCATION (60-62 CREDITS) 
 
This degree program is designed so that upon completion students are prepared 
for work as an Educational Assistant or for transfer into a Bachelor of Science 
in Elementary Education. At UNM, Elementary Education students are 
required to complete 24 credit hours in a concentration-teaching field and 15 in 
the pre-professional sequence. Additionally, state licensure examinations are 



 

 

 
ASSOCIATE OF SCIENCE  �² EMERGENCY MEDICAL SERVICES 
(60 credits) 
 
The Associate of Science in Emergency Medical Services Degree provides the 
�I�L�U�V�W���W�Z�R���\�H�D�U�V���R�I���V�W�X�G�\���I�R�U���D���V�W�X�G�H�Q�W���Z�K�R���S�O�D�Q�V���W�R���S�X�U�V�X�H���D���E�D�F�K�H�O�R�U�·�V���G�H�J�U�H�H���L�Q��
Emergency Medical Services at UNM-A. 
 
Intended to prepare graduates to meet the professional educational needs of 
pre-hospital care providers, the AS/EMS meets 1998 EMT National Standard 
Curriculum requirements and incorporates New Mexico requirements and EMT 
scope of practice.  Upon successful completion of degree requirements and a 
minimum Grade Point Average of 2.33, graduates will be qualified for New 
Mexico and National Registry testing and are eligible for admission to the UNM 
School of Medicine Emergency Medical Services Academy Bachelor of Science 
in Emergency Medical Services program to begin at the 300 level. 
 





 

 

ASSOCIATE OF APPLIED SCIENCE �² GENERAL STUDIES  
(60 credits) 
 
The Associate of Applied Science Degree in General Studies is designed to 
provide the opportunity for an individual student to develop unique programs 
of study not available through other UNM-Gallup programs 
 
The program may reflect either specialized or broad patterns of educational 
experience including a variety of technology courses.  A student who is awarded 
this degree will be prepared to enter jobs that require one to two years of 
college, but do not require a declared major field of study.  The general 
education courses required for the completion of the degree articulate into a 
four-year college program.  Elective credits may not articulate depending upon 
�W�K�H���G�H�J�U�H�H���J�U�D�Q�W�L�Q�J���L�Q�V�W�L�W�X�W�L�R�Q�������$���V�W�X�G�H�Q�W���S�O�D�Q�Q�L�Q�J���W�R���S�X�U�V�X�H���D���%�D�F�K�H�O�R�U�·�V��
degree should be aware of the general education requirements of the transfer 
institution. 
 
Consult with your advisor for current transferability information. 
 
GENERAL EDUCATION REQUIREMENTS ( 32): 
 
Communications (9): 
For required courses, refer to the UNM Core Curriculum 
 
Mathematics (8) 
For required courses, refer to the UNM Core Curriculum 
 
Natural Sciences (4) 
For required courses, refer to the UNM Core Curriculum 
 
Social and Behavioral Sciences (3) 
For required courses, refer to the UNM Core Curriculum 
 
Humanities (3) 
For required courses, refer to the UNM Core Curriculum 
 
Fine Arts (3) 
For required courses, refer to the UNM Core Curriculum 
 
Health/Physical Education (2) 
For required courses, refer to the UNM Core Curriculum 

 
GENERAL EDUCATION ELECTIVES ( 7) 

 



 

 

ASSOCIATE OF SCIENCE IN H EALTH INFORMATION 
TECHNOLOGY  (71 credits) 
 
The Associate of Science degree in Health Information Technology (HIT) is designed 
to prepare students to maintain patient records and health patient records and health 
information data in every health care setting including acute care, long-term, ambulatory 
care, insurance and federal agencies.  After successful completion of the HIT Associate 



 

 

CERTIFICATE IN H EALTH INFORMATION TECHNOLOGY 



 

 

CERTIFIC ATE IN H UMAN SERVICES (30 credits) 
 
The 30 credit hour Certificate in Human Services introduces students to the 
�+�X�P�D�Q���6�H�U�Y�L�F�H�V���I�L�H�O�G�����H�Q�K�D�Q�F�H�V���D���V�W�X�G�H�Q�W�·�V���D�E�L�O�L�W�\���W�R���R�E�W�D�L�Q���R�U���P�D�L�Q�W�D�L�Q��
employment in a Human Services related field, and provides a foundation for 
further study in Human Services.  All 30 credit hours eared in the Certificate in 
Human Services can be applied towards completion of the Associate of Arts 
degree in Human Services that offers concentrations in Family Studies and 
Substance Abuse. 
 
Consult with your advisor for current transferability information. 
 
GENERAL EDUCATION REQUIREMENTS ( 21): 
 
Communications (9): 
ENGL 110 Accelerated Composition   3cr 
ENGL 120 Composition III     3cr 
CJ 130  Public Speaking  OR 
 CJ 221 Interpersonal Communication   3cr 
 
Behavioral & Social Science (6): 
PSY 105 General Psychology    3cr 
SOC 101  Introduction to Sociology   3cr 
 
Second Language (3) 
 
Additional Requirements (3): 
IT 101  







 

 

CERTIFICATE IN INFORMATION TECHNOLOGY  
(



 

 

ASSOCIATE OF ARTS IN L IBERAL ARTS (60-61 credits) 
 
The Associate of Arts in Liberal Arts is designed for students who intend to 
pursue Bachelor of Arts degrees in various fields.  The Associate of Arts degree 
gives students a solid foundation and is a pathway into majors in the College of 
Arts and Sciences.  All required courses for the Liberal Arts A.A. will transfer to 
UNM Albuquerque.  Upon completion of the degree, a student will have 
fulfilled the general education Core Curriculum requirements at UNM 
Albuquerque and many other four-your institutions.  Students will also have 
satisfied most of the Arts and Sciences graduation requirements. 
 
GENERAL EDUCATION REQUIREMENTS ( 37-38): 
 
Writing & Speaking (9): 
For required courses, refer to the UNM Core Curriculum 
 
Mathematics (3) 
For required courses, refer to the UNM Core Curriculum 
 
Physical and Natural Sciences (7-8) 
For required courses, refer to the UNM Core Curriculum 
Credit not allowed for both BIOL 110/112L and 123/124L;  
or CHEM 111L and 121/123L 
 
Social and Behavioral Sciences (6) 
For required courses, refer to the UNM Core Curriculum 
 
Humanities (6) 
For required courses, refer to the UNM Core Curriculum 
 
Fine Arts (3) 
For required courses, refer to the UNM Core Curriculum 
 
Second Language (3) 
For required courses, refer to the UNM Core Curriculum 
 
 
 
 
 
 
 

 
GENERAL EDUCATION ELECTIVES ( 23) 
Any course at the 101 level or above from the UNM Core Curriculum 



 

 

ASSOCIATE OF ARTS IN L IBERAL ARTS �² ANTHROPOLOGY 
CONCENTRATION  (60-61 credits) 
 
The Associate of Arts in Liberal Arts is designed for students who intend to 
pursue Bachelor of Arts degrees in various fields.  The Associate of Arts degree 
gives students a solid foundation and is a pathway into majors in the College of 
Arts and Sciences.  All required courses for the Liberal Arts A.A. will transfer to 
UNM Albuquerque.  Upon completion of the degree, a student will have 
fulfilled the general education Core Curriculum requirements at UNM 
Albuquerque and many other four-your institutions.  Students will also have 
satisfied most of the Arts and Sciences graduation requirements. 
 
GENERAL EDUCATION REQUIREMENTS (51 -52): 
 
Writing & Speaking (9): 
ENGL 110 Accelerated Composition   3cr 
ENGL 120 Composition III     3cr 
CJ 130  Public Speaking   OR 
     PHIL 156 Reasoning & Critical Thinking   3cr 
 
Mathematics (3): 



 

 

ASSOCIATE OF ARTS IN L IBERAL ARTS �² ART STUDIO 
CONCENTRATION  (62 credits) 
 
The Associate of Arts in Liberal Arts is designed for students who intend to 
pursue Bachelor of Arts degrees in various fields.  The Associate of Arts degree 
gives students a solid foundation and is a pathway into majors in the College of 



 

 

ASSOCIATE OF ARTS IN L IBERAL ARTS �² ENGLISH 
CONCENTRATION  (60-61 credits) 
 
The Associate of Arts in Liberal Arts is designed for students who intend to 
pursue Bachelor of Arts degrees in various fields.  The Associate of Arts degree 
gives students a solid foundation and is a pathway into majors in the College of 
Arts and Sciences.  All required courses for the Liberal Arts A.A. will transfer to 
UNM Albuquerque.  Upon completion of the degree, a student will have 
fulfilled the general education Core Curriculum requirements at UNM 
Albuquerque and many other four-your institutions.  Students will also have 
satisfied most of the Arts and Sciences graduation requirements. 
 
GENERAL EDUCATION REQU IREMENTS ( 37-38): 
 
Writing & Speaking (9): 
ENGL 110 Accelerated Composition   3cr 
ENGL 120 Composition III     3cr 
Choose from CJ 130, ENGL 219, 220 and PHIL 156  3cr 
 
Mathematics (3): 
For required courses, refer to the UNM Core Curriculum 
 
Physical and Natural Sciences (7) 
For required courses, refer to the UNM Core Curriculum 
Credit not allowed for both BIOL 110/112L and 123/124L;  
or CHEM 111L and 121/123L 
 
Social and Behavioral Sciences (6) 
For required courses, refer to the UNM Core Curriculum 
 
Humanities (6) 
For required courses, refer to the UNM Core Curriculum 
 
Fine Arts (3) 
For required courses, refer to the UNM Core Curriculum 
 
Second Language (3) 
For required courses, refer to the UNM Core Curriculum 
 
 
 

 

 



 

 

ASSOCIATE OF ARTS IN L IBERAL ARTS �² H ISTORY 
CONCENTRATION  (60-61 credits) 
 



 

 

ASSOCIATE OF ARTS IN L IBERAL ARTS �² PSYCHOLOGY 
CONCENTRATION  (61-62 credits) 
 
The Associate of Arts in Liberal Arts is designed for students who intend to 
pursue Bachelor of Arts degrees in various fields.  The Associate of Arts degree 
gives students a solid foundation and is a pathway into majors in the College of 
Arts and Sciences.  All required courses for the Liberal Arts A.A. will transfer to 
UNM Albuquerque.  Upon completion of the degree, a student will have 
fulfilled the general education Core Curriculum requirements at UNM 
Albuquerque and many other four-your institutions.  Students will also have 
satisfied most of the Arts and Sciences graduation requirements. 
 
GENERAL EDUCATION REQUIREMENTS ( 37-38): 
 
Writing & Speaking (9): 
ENGL 110 Accelerated Composition   3cr 
ENGL 120 Composition III     3cr 
CJ 130  Public Speaking   OR 
     PHIL 156 Reasoning & Critical Thinking   3cr 
 
Mathematics (3): 
MATH 121 College Algebra   OR 
     STAT 145 Intro to Statistics    3cr 
 
Physical and Natural Sciences (7) 
For required courses, refer to the UNM Core Curriculum 
Credit not allowed for both BIOL 110/112L and 123/124L;  
or CHEM 111L and 121/123L 
 







 

 

Term 3 �² 12cr/hrs  
Chemistry       4cr 
Behavioral/Social Science     3cr 
Math        3cr 
Health/Physical Education     2cr 
 
Term 4 �² 13cr/hrs  
MLT 111  Intro to Basic Laboratory Skills  4cr 
MLT 214  Clinical Microbiology   5cr 
MLT 216  Clinical Chemistry   4cr 
 
Term 5 �² 12cr/hrs 
MLT 211  Clinical Hematology & Coagulation 4cr 
MLT 219  Immunohematology and Serology 4cr 
 
Term 6 �² 13cr/hrs Capstone Courses 
MLT 112  Clinical Practicum: Phlebotomy  1cr 
MLT 271  Directed Clinical Practicum I  4cr 
MLT 281  Directed Clinical Practicum II  6cr 
MLT 291  Preparation for MLT Board Exam 2cr 
 
**Summer Semester as needed. 
 
FOR ADVISEMENT: Contact the Advisement Center at (505) 863-7706. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
NOTES: 
 
1. English, Math, Chemistry and Biology courses must be taken in sequence.  

Please note that there may be prerequisites to these courses that are not in 
the MLT program. 

2. Interested students MUST apply to the MLT program.  General education 



 

 

 
ASSOCIATE OF SCIENCE IN N URSING (70 credits) 
 
The Associate of Science Degree in Nursing is designed to provide the student 
with the necessary knowledge and skills to provide safe and effective nursing 
care.  Upon completion of the program, the graduate is eligible to take the 
NCLEX-RN licensing examination to become a registered nurse.  Admission 
requirement for the Nursing Program includes: 
�i  Completion of all prer�H�T�X�L�V�L�W�H���F�R�X�U�V�H�V���Z�L�W�K���D���´�&�µ���R�U���E�H�W�W�H�U, and 2.75 GPA 

or higher for prerequisites. 
�i  Acceptable scores on the admission exam 
�i  Enrollment is limited and admission is competitive 
 
Consult with the Nursing Program Advisor for current transferability 
information. 
 





 

 

ASSOCIATE OF SCIENCE IN SCIENCE  (60 credits) 
 
The Associate of Science Degree in Science provides a broad background of 
coursework and preparation for the student who plans to transfer to a four-year 
institution to pursue a baccalaureate degree in science, engineering, or a health 
related field.  Because of variations in academic preparation and career 
aspirations, each student in the AS in Science program is required to meet with 
an Advisor to develop an individualized program.  The program outlines the 
sequence of required courses and electives the student will take. 
 
GENERAL EDUCATION REQUIR EMENTS ( 38): 
 
Writing and Speaking (9): 
ENGL 110 Accelerated Composition   3cr 
ENGL 120 Composition III     3cr 
Choose one additional course form ENGL 219 or CJ 130 
 
Mathematics (3): 
MATH 121 College Algebra     3cr 
   
Physical and Natural Science (8): 
Choose two from: BIOL 110/112L or 123/124L; CHEM 111 or 121/123L: 
ENVS 101/102L; EPS 101/105L; NTSC 263L; PHYC 151/151L. 
Credit not allowed for both BIOL 110/112L and 123/124L; or CHEM 111L 
and 121/123L. 
 
NOTE: Credit cannot be given for courses in both Physical & Natural 
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ASSOCIATE OF SCIENCE IN SCIENCE  �² BIOLOGY  
(60 credits) 
 
The Associate of Science Degree in Science provides a broad background of 



 

 

ASSOCIATE OF SCIENCE IN SCIENCE  �² CHEMISTRY  
(60-61 credits) 
 
The Associate of Science Degree in Science provides a broad background of 
coursework and preparation for the student who plans to transfer to a four-year 
institution to pursue a baccalaureate degree in science, engineering, or a health 
related field.  Because of variations in academic preparation and career 





 

 

ASSOCIATE OF SCIENCE IN SCIENCE  







 

 

ASSOCIATE OF APPLIED SCIENCE  IN WELDING 
TECHNOLOGY  (62 credits) 
 
The Certificate in Welding Technology is designed for students who would like 
to obtain a certificate or plan to continue on to obtain a higher degree; or for 
students seeking qualification for entry level work in the welding trades. 
 
Consult with your advisor for current transferability information. 
 
GENERAL EDUCATION REQUIREMENTS ( 9): 
 
Writing and Speaking (3): 
ENGL 100 Writing Standard English  OR 
      ENGL 110 Accelerated Composition   3cr 
CJ 221   Interpersonal Communications  3cr 
 
Computer Literacy (3): 
IT 101  Computer Fundamentals OR 
 DRFT 115 AutoCAD Level I   3cr 
 
 
WELDING TECHNOLOGY CORE ( 53): 
WLDT 101 Blueprint Reading    4cr 
WLDT 104 NCCER Basic Safety    4cr 
WLDT 105 Arc Welding I     4cr 
WLDT 108 Oxyfuel Welding    4cr 
WLDT 112 Gas Metal Arc Welding (GMAW) I  3cr 
WLDT 120 General Welding Applications   3cr 
WLDT 130 





 

 

168 Introduction to Ceramics [Ceramics I]  
(3 To A Maximum of 6)  
Comprehensive introduction to the terms, concepts, historical, 
and technical information that support creative development. 
Includes hand building and throwing, basic clay bodies, slip 
and glaze, oxidation, reduction, and atmospheric firing. Fall, 
Spring. (Main Campus Course) 
 
187 Introduction to Photography (3)  
This is a hands-on course introducing contemporary 
techniques, technologies, underlying concepts, and 
practitioners of fine art photography. ARTS 187 is a 
foundation course designed to prepare students for ARTS 188. 
Fall, Spring. (Main Campus Course) 
 
188 Visualizing Ideas (3) 
This course will help students use photography to develop 
their ideas conceptually.  Students will work in both a 
traditional and an experimental manner with a variety of 
photographic processes and technologies to advance the visual 
presentation of their ideas. Prerequisite:187.(Main Campus 
Course) 
 
205 Drawing II (3)  
Further concentration on basic drawing concepts with a 
greater emphasis on descriptive and perceptual drawing skills 
using both dry and wet media.  Prerequisite: 106. (Main 
Campus Course) 
 
207 Painting I (3)  
Painting materials and techniques, integrating basic drawing 
concepts with color theory and composition.  Emphasis on 
descriptive and perceptual skills through assigned problems. 
Prerequisite: 106. Fall, Spring. (Main Campus Course)   
 
208 Painting II (3) 



 

 

Common Core Curriculum Area III: Science. Pre- or co-
requisite: 110 Fall, Spring. (Main Campus Course)  
 
123 Biology for Health Related Sciences and Non-
Majors (3) 
Principles of cell biology, genetics, and organismic biology. 
(Credit not allowed for both 123 and 110. Not accepted 
toward a Biology major.) Fall, Spring. (Main Campus Course) 
 
124L Biology for Health Related Sciences and Non-
Majors Lab (1) 
One credit optional laboratory to accompany 123. Pre- or co-
requisite: 123. Fall, Spring. (Main Campus Course) 
 
136 Human Anatomy and Physiology for Non-Majors (3)  
Fundamental concepts of human physiology stressing the 
relationship of structure to function at the cellular and gross 
anatomical levels. May be taken independently of 139L. Not 





 

 

seeks to identify, honor and enhance the strengths of different 
cultural perspectives. (Main Campus Course) 
 
130 Public Speaking (3)







 

 

parole.  All involve a combination of some form of 
punishment and rehabilitation. 
 
231 Controlled Substance (3)  
Use and abuse of drugs; nature, therapeutic action, toxicology, 
chemical and physical identification of select drugs; scientific, 
official, trade and slang terminology; legal aspects and 
classification. Upon demand. 
 
233 Traffic Control & Accident Investigation (3)  
This course will prepare students to identify traffic safety 
concerns, identify common traffic laws and how to enforce 
them.  It prepares student on accident scene investigations as 
well. 
 
235 Police Procedures and Police Tactics (3)  
The course prepares students on methods of engagement with 
the public on various contact incidents in police work 
including crime scenes, accidents, domestic violence, 
hazardous chemical spills and first line responder. 
 
260 Juvenile Justice and Delinquency (3) 
Examines the history and development of juvenile justice 
theories, procedures, and institution 
 
291 Independent Study (3)  
Designed for the student to study research selected topics, 
issues and or problems in law enforcement and criminal justice. 



 

 

electronic page design, creation, and publication.  Focuses on 
the use of Adobe PageMill (an Internet authoring tool) to 
create web pages, preparing photos and graphics for web pages 
using Adobe Photoshop and Adobe Illustrator.  Basic usage of 
HTML (Hypertext Markup Language) is covered as well.  
 
212 Digital Image Editing II (3)  
Prerequisites: DDM 111 or permission of instructor. This 
course builds on the skills developed in DDM 111. Topics 
include scanning, masking and selection techniques, formatting 
files for export to page layout programs, object layering, and 
the retouching of photographic images. 
 
232 Page Layout II  (3)   
Prerequisites: DDM 131, 101, 110 and 280.  
Building on skills developed in DDM 131*, this course 
elaborates on concepts essential to professional page design.  
 
242 Computer Illustration II (3)  
Prerequisites: DDM 101* & 110*. This course teaches more 
advanced techniques of computer design and illustration. 
Topics include the use of filters for stylistic effect, trapping 
techniques, color separations, and the conversion of 
continuous tone images to line art. 
 
245 3-D Illustration  (3)  
Prerequisite: DDM 101*, 110*, 111* or permission of 
instructor. An advanced examination of the principles and 
techniques of 3-D computer illustration. Topics include 
rendering of bitmapped and Postscript artwork, lathing, 
extruding, texture mapping and the creation of animated 
sequences for use in multimedia presentations. 
 
260 Digital Video I (3)  
Prerequisites:  DDM 101*, 110*, 111*, 151* or permission of 
instructor. Introduces students to digital video 
communication, including video capture, editing, and playback 
of digital movies.  Hands-on experience with Adobe Premiere 



 

 

professionals and with knowledge of how young children 
grow, develop and learn.  Major theories of child development 
are integrated with all aspects of development, including 
biological-physical, social, cultural, emotional, cognition, and 
�O�D�Q�J�X�D�J�H���G�R�P�D�L�Q�V�������7�K�H���D�G�X�O�W�·�V���U�R�O�H���L�Q���V�X�S�S�R�U�W�L�Q�J���H�D�F�K���F�K�L�O�G�·�V��
growth, development and learning will be emphasized. 
 
103  Health, Safety, and Nutrition (2) 
This course provides information related to standards and 
�S�U�D�F�W�L�F�H�V�� �W�K�D�W�� �S�U�R�P�R�W�H�� �F�K�L�O�G�U�H�Q�·�V�� �S�K�\�V�L�F�D�O�� �D�Q�G�� �P�H�Q�W�D�O�� �Z�H�O�O-
being, sound nutritional practices, and maintenance of safe 
learning environments.  It includes information for developing 
sound health and safety management procedures for the 
prevention of childhood illnesses and communicable diseases.  
The course examines the many nutritional factors that are 
�L�P�S�R�U�W�D�Q�W�� �I�R�U�� �F�K�L�O�G�U�H�Q�·�V�� �W�R�W�D�O development, healthy eating 





 

 

Viking literature.  Primarily for non-majors. Prerequisite: 150. 
(Main Campus Course) 
 
219 Technical and Professional Writing (3)   
Practice in writing and editing of workplace documents, 
including correspondence, reports and proposals. 
Prerequisites: �(�1�*�/�����������Z�L�W�K���D���´�&�µ���R�U���E�H�W�W�H�U�����R�U���$�&�7�!��������
or SAT>640 or SAT Evidence-Based Reading/Writing 
(March 2016) =>700; or an equivalent test score that places 
the student out of ENGL 120. 
 
220 Expository Writing (3 to a maximum of 6)  
An intermediate course with emphasis on rhetorical types, 
structure, and style. 
Prerequisites�����(�1�*�/�����������Z�L�W�K���D���´�&�µ���R�U���E�H�W�W�H�U�����R�U���$�&�7�!��������
or SAT>640 or SAT Evidence-Based Reading/Writing 
(March 2016) =>700. 
 
240 Traditional Grammar (3)  
A study of the basic analysis of English sentences offered by 
traditional grammar. The course presents terminology and 
methods for identifying parts of speech, functional units of 
sentences, and basic sentence patterns. (Main Campus Course) 
 
 
250 The Analysis of Literature (3)   
First course required of all English majors. Concentrates on 
methods of literary analysis and critical writing. Prerequisite: 
120 or its equivalent. (Main Campus Course) 
 
ENVIRONMENTAL SCIENCE (ENVS)  
 
101 The Blue Planet (3) 
To understand global change and environmental concerns, this 
�F�R�X�U�V�H�� �Z�H�D�Y�H�V�� �W�R�J�H�W�K�H�U�� �D�Q�� �X�Q�G�H�U�V�W�D�Q�G�L�Q�J�� �R�I�� �(�D�U�W�K�·�V��
lithosphere, atmosphere and oceans and how ecosystems are 
linked to the physical environment. Students are encouraged 
but not required to enroll concurrently in 102L. (Main Campus 
Course) 
 
102L The Blue Planet Laboratory (1) 
Introductory environmental earth science laboratory. Includes 
minerals, rocks and rock cycle, topographic maps, local 
geology and groundwater, weather and climate. Pre- or co-
requisite: 101 (Main Campus Course) 
 
 
 
 

FAMILY STUDIES (FS) 
 
213 Marriage and Family Relationships 
Overview of significant research and theories in premarital, 
marital and family relationships.



 

 

HEALTH INFORMATION 
TECHNOLOGY (HCHT)  
 
121 Health Information Technology I (4) 
An overview of health records services in the United States and 
the role of the health record practitioner. It introduces the 
student to the principles and practices of the health records 
profession. Prerequisite: ENGL 101.  
 
211 Basic ICD/CPT Coding (4) 
An overview of the development of medical nomenclature and 
classification systems. This course presents the principles of 
coding of diseases and surgeries, and offers classroom lab 
practice of coding skills. This is an on-line course. Prerequisite: 
HCHS 113 and HCHS 111.  
 
213 Principles of Disease (4) 
Introduction to human pathophysiology for non-nursing 
health professionals. Content includes: normal 
pathophysiology over the lifespan, abnormal pathophysiology, 
cellular function, immunity, gastrointestinal, nervous, skeletal, 
and integumentary systems. Prerequisites: HCHS 111 and 
HCHS 113. 
 
215 Advanced OP Coding (2) 
Covers the development and format of CPT and ICD. 
Included are instructions for basic coding guidelines, 
descriptions and definitions of symbols, correct usage of 
modifiers, overviews of the appendices in the CPT manual and 
guidelines for using the index. Prerequisite: HCHT 211. Use of 
encoder software will be included.  
 
219 Advanced Inpatient (IP)  Coding (3) 
Practice assigning ICD-9, ICD-10, and ICD-10 PCS codes 
using inpatient diagnosis, procedures and reports, using the 3M 
encode. 
Prerequisites: HCHT 211  
 
221 Medical-Legal & Quality Management (4) 
Study of legal principles governing health information 
management. The medical record as a legal document. 
Standards and regulations governing medical records in 
various groups and agencies. Study of the methods used by 
healthcare facilities for assuring the provision of high quality 
medical quality care. Prerequisite: HCHT 121  
 
222 Health Information Technology II (4) 
This course covers supervisory principles and electronic 
medical records, including collection, arrangement, 
presentation and verification of healthcare data. Also included 

are reimbursement methodologies, confidentiality rules and 
regulations, and uses of coded data. Prerequisite is HCHT 121.  
 
231 Computer App/Statistics in Healthcare (4) 
This course presents the development of health information 
systems, computer applications in the healthcare industry, and 
methods used to control accuracy and security of information. 
Included are the concepts and procedures used in preparation 
of statistical reports including vital statistics, census systems 
and commonly computed rates and percentages. Prerequisite: 
HCHT 121.  
 
232 Reimbursement Methodologies (3) 
This course presents information about insurance programs 
and federal healthcare legislation. It provides a basic 
knowledge of claims management, medical necessity and 
coding systems. Pre/co-requisite: HCHT 211.  
 
233 Professional Practice Experience (6) 
In this course the student applies skills, concepts and theory 
from previous classroom experiences in various healthcare 
environments. Students are under the direction of faculty and 
health information preceptors. Pre/co-requisites: satisfactory 
completion of all HCHT Program Core courses.  
 
HEALTH CAREERS HEALT H 
SCIENCES (HCHS) 
 
101 Phlebotomy (1) 







 

 

Division General Education Common Core Curriculum Area 
II: Mathematics. 
Prerequisite: MATH 121 or 150 or 153 or ACT Math =>26 
or SAT =>600 or Compass College Algebra >54. (Main 
Campus Course) 
 
181 Elements of Calculus II 
Includes the definite integral, multivariate calculus, simple 
differential equations, basic review of trigonometry and its 
relation to calculus. Prerequisite: 180. (Main Campus Course) 
 
215 Mathematics for Elementary and Middle School 
Teachers III (3)  
Algebra from the viewpoint of the elementary curriculum with 
emphasis on proportional and linear relationships. Also 
included: data analysis and other topics with connections to the 
elementary curriculum.  Problem solving is emphasized 
throughout. 
 
264 Calculus III (4)  
Vector operations, vector representation of planes and curves, 
functions of several variables, partial derivatives, gradient, 



 

 

completed MLT 111, 112, 211, 214, 216, 219 and be 
concurrently enrolled in either MLT 271 or MLT 281.  
 
MUSIC (MUS) 





 

 

 
293 Nursing Topics (1-������� ̈
Current issues and topics in nursing will be studied and 
discussed by students.  Elective. Upon demand. 
 
NATIVE AMERICAN STUD IES (NATV ) 
 
150 Introduction to Native American Studies (3) 
This course surveys the significance of Native American 
Studies through an inter-disciplinary approach to two areas of 
academic concentration: Indigenous Learning Communities, 
and Leadership and Building Native Nations. 
 
255 Topics in Native American Studies (1-3 to a 
maximum of 6) 
Topics courses taught by Native and non-Native faculty from 
the University of New Mexico and the community, varying 
�D�F�F�R�U�G�L�Q�J���W�R���L�Q�V�W�U�X�F�W�R�U�·�V���H�[�S�H�U�W�L�V�H�������0�D�\���E�H���U�H�S�H�D�W�H�G���D�V���W�R�S�L�F��
varies. 
 
NUTRITION (NUTR)  
 
120 Nutrition for Health (3)  
General concepts of nutrition applied to food choices that 
support health. Cultural, psychological and economic 
implications of food choices. (Main Campus Course) 



 

 

 
 
PHILOSOPHY (PHIL)  
 
101 Introduction to Philosophical Problems (3) 
Philosophical issues and methodology illustrated through 
selected problems concerning values, knowledge, reality; and 
in social, political and religious philosophy. Meets New Mexico 
Lower Division General Education Common Core 
Curriculum Area V: Humanities and Fine Arts. (Main Campus 
Course) 
 
156 Reasoning and Critical Thinking (3) 
The purpose of this course is to help students learn how to 
analyze, critique and construct arguments in context, in other 
words, how to read and write argumentative essays. Meets New 
Mexico Lower-Division General Education Common Core 
Curriculum Area I: Writing and Speaking. (I) 
 
PHYSICS (PHYC) 
 
102 Introduction to Physics (3) 
Designed to introduce non-science majors to basic concepts, 
laws and skills in physics, in various applications to ordinary 
life. Energy, momentum, force, wave phenomena, electric 
charge and light are discussed; also basic properties of 
gravitational, electromagnetic and nuclear forces. Selections 
from relativity, quantum theory, atoms and molecules will be 
included. Meets New Mexico Lower Division General 
Education Common Core Curriculum Area III: Science. (Main 
Campus Course) 
 
102L Physics Laboratory (1) 
Students involve themselves in experiments and projects 
showing basic concepts related to the atom, the environment 
and the universe.  Meets New Mexico Lower Division General 
Education Common Core Curriculum Area III: Science. (Main 
Campus Course)  Pre- or corequisite 102 
 
151 General Physics (3)  
Mechanics, sound, heat, fluid, waves. The sequence (151, 151L, 
152, 152L) is required of pre-medical, pre-dental and pre-
optometry students. Only  151 and 152 are required of 
pharmacy students. Meets New Mexico Lower Division 
General Education Common Core Curriculum Area III: 
Science. 
Prerequisite: MATH 150 or 153 or 162 or 180 or ACT Math 
>=28 or SAT Math Section >=660 or College Level Math 
Accuplacer >=100. 

 
151L General Physics Laboratory (1)  
Mechanics, 



 

 

Core Curriculum Area V.  Humanities and Fine Arts (NMCCN 
1113). 
 
SOCIOLOGY (SOC) 
 



 

 

106 Arc Welding II (4)  
Introduction to the practices of open root welds in metals of 
various thickness of the butt and V-Bevel type in the four basic 
positions using several types of electrodes.  Prepares and 
enables a welder to take a test for the shop building industry.  
Tested from the American Welding Society Code 5.19 for 
groove thickness qualification. 
 
107 Advanced Arc Welding (4)  
Directed to achieving high quality S.M.A.W. welds, which 
conforms to specific codes and procedures.  Competency in 
this course is encouraged before attempting pipe classes.  
Course will introduce American Welding Society D5.0 welding 
qualification codes.  Prerequisite:  104*, 105*, 106*. 
 
108 Oxyfuel Welding I (4)  
This course will introduce the student to gas welding process. 
The student will learn to handle and use the acetylene gas form 
of welding. Spring. 
 
112 Gas Metal Arc Welding (3)  
GMAW and FCAW General safety procedures.  Equipment 
setup and use GMAW and FCAW.  Select and use different 
filler metal and shield gas. Make multiple-pass filler and V-
Groove welds on carbon steel plate in various positions. 
 
120 General Welding Applications (4)  
Preparation and setup of arc welding equipment.  Process of 
striking an arc and making stringer beads, weave, overlapping 
beads and filler metal.  Visually detect and correct arc blow. 
 
130 Pipe Welding (4)  
Utilizes advanced Arc and oxyacetylene welding skills and 
techniques on ferrous pipe in a rotating and/or a fixed 
position. Emphasis is placed on the open groove pipe joint. 
Course will include alignment techniques, oxyacetylene cutting 
of pipe, pre-heat interpass temperatures, and mechanical 
preparation of the joints. Spring. 
 
141 M.l.G. & T.l.G. Welding (4)  
Arc Welding Course designed to further the knowledge and 
skills of welders. The course begins with a short review of pipe 
welding and groove welds on plate in all positions and covers 
stainless steel, cupro nickel alloys, hard facing processes, gas 
metal arc welding or M.l.G. and Gas Tungsten Arc Welding or 
T.l.G. Advanced uses for oxyacetylene and tempering and 
hardening steel and its alloys are also taught. Spring.  
 
 
 
 

205 Arc Welding II  (3)  
Groove welding and how to set up equipment.  Making groove 
welds and groove welding with backing.  Provide procedures 
for making flat, horizontal, vertical, and overheard groove 
welding.  Pre-requisite: WLDT 105 
 
212 Gas Metal Arc Welding II (4)  
Set-up pipe beveler with oxy-fuel with safety precautions.  
Perform cutting on pipe with pipe beveler and free on pipe.  
Fit pipe to standers and perform welds downhill with GMAW.  
Pre-requisite: WLDT 112 
 
230 Pipe Welding II (3)  
Gas tungsten arc welding 2- and 6-inch pipe schedule 80 in all 
positions. Using GTAW to deposit the root and second past 
SMAW to complete the weld.  Pre-requisite: WLDT 130 
 
241 MIG and TIG Welding II  (3)  
Learn fundamentals of GTAW (TIG) for steel stainless steel 
and aluminum.  Welding procedures edge, corner, lap and filler 
weld in all positions.  Procedures taught on aluminum and 
stainless steel.  Pre-requisite: WLDT 141 
 
251 Layout & Fabrication (3)  
First course in layout and fabrication.  Stresses layout symbols, 
lines/fabrication, shop procedure and machines.  How to lay 
out and building using basic concepts of plumb, level and 


